
Reduce payment errors  
and gain more visibility into your 

spending with 3-way match.

Concur Invoice 3-Way Match

It’s an easier way to make the match between invoices, POs and GRNs.
Three-way matching is vital to your business, but can be very labour intensive and time consuming. The 
process may involve an entire team of people, countless hours of work and endless manual entry errors. 
It can be incredibly inefficient—especially when things don’t match up, there are exceptions, or you get 
invoiced for more than you receive. This can also result in delaying payments to vendors, which may 
ultimately prevent you from taking early payment discounts.

Concur’s 3-Way Match makes this process easier by automating the workflow for you. It reduces manual 
errors and streamlines the process to give you more visibility into your spending.

Concur 3-Way Match:

Imports quantities received against the PO.

Extracts matched receipt data and sends it 
back to your accounting system.

Imports multiple receipts per PO line, via FTP 
flat file or API connections.

Sets the receipt type for the PO: no receipt, 
confirmed receipt or quantity receipt.

Purchase Order Receipt Invoice

3-WAY
MATCH

It’s a win win win.
With Concur’s 3-Way Match, everything you pay for is verified against 

everything you get—automatically. As a result, you will spot errors before 
payment goes out the door, saving you time and money.



Speed purchases, but keep control. Give employees a simple, intuitive way to request 
purchases. Requests are validated against corporate purchasing policies and routed for approval. 
Once approved, a purchase order can be generated and sent to the supplier.

Quick, flexible invoice capture. Capture invoices in the method right for your business including 
accepting e-invoices, using OCR technology to save your staff time processing paper invoices, or 
outsourcing all the work of handling paper invoices entirely to Concur.

Keep approvals controlled and moving. Robust workflow options allow for several levels of 
approval, complex coding and allocations across departments. And new suppliers can be added 
while the invoice progresses through the approval cycle to keep the process moving. 

Streamline the payment process. Approved invoices are automatically queued for payment via 
ACH, cheque or credit card based on supplier terms. Payments can easily be held at any point 
and all remittance information is posted to your ERP.

About Concur
Concur, a part of SAP, imagines the way cost effective world travel should work, offering cloud-based services that make 
it simple to manage travel and expenses. By connecting data, applications and people, Concur delivers an effortless 
experience and total transparency into spending wherever and whenever it happens. Concur services adapt to individual 
employee preferences and scale to meet the needs of companies from small to large so they can focus on what matters 
most for their businesses. Learn more at www.concur.com.au
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With Concur Invoice, you can automate  
accounts payable and see all of your spending. 




